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SUBSTITUTION POLICY
Substitution requests must be initiated by the student and submitted
to the Office of the Registrar through the Substitution Request Form
(https://biola.formstack.com/forms/reg_substitution_request/?
sso=65c15b8032fc4). Any course substitution requests for major
requirements must be from the same discipline as the major unless
otherwise approved by the University Registrar. Major course petitions
are not transferable to other majors. Substitutions are limited to up to
25% of the program requirements.

Course substitution requests for Core Curriculum must be
submitted through the Core Substitution Request Form (https://
biola.formstack.com/forms/core_substitution_request/) and will be
routed to the academic department and the Associate Provost for
Curriculum and Instruction.

All course substitution requests should include a rationale of how the
course being taken fulfills the program learning outcomes.

Current students who plan to take a transfer course to fulfill a Biola
degree requirement should review the Transfer Equivalency Tool
(https://www.biola.edu/registrar/transferring-courses/#tes) to
view courses approved for transfer. Any courses that are not
included on the Transfer Equivalency Tool should be petitioned
to the Office of the Registrar through the Transfer Petition Form
(https://biola.formstack.com/forms/reg_transfer_petition/?
sso=65c15c1cebe57) to ensure that the student knows how the credit
will transfer before registering for the course. All transfer courses are
subject to the policies stated in the Undergraduate Transfer Policy
(https://catalog.biola.edu/academic-policies/transfer-policies/
undergraduate-transfer-policy/).
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